
Changing Ownership of a Dog in PetPoint 
1. Go to the dog’s profile (search for current owner/address, then choose the dog’s ID 

number).  

 
OR 

 
 

2. Click on the Green + icon and choose OWNERSHIP from the drop down.  



 
 

3. You will get a pop up with the dog’s info already entered. You will then search for the 
new owner’s information by entering it into the search bar, OR you will click the 
GREEN PLUS sign to enter a new person into the system.  You can search by address 
or name in the search box.  

 

Once you have chosen or added the  new person, you click SAVE at the bottom right corner.  

4. If the animal has been sold or given away to an unknown person, there is a “person” 
named “UNKNOWN SOLD OR GIVEN AWAY” that you can choose for the dog’s 
ownership.  



 
 

5. Please note that the dog will continue to show up under the prior owner’s profile, but 
the ownership is now inactive. This is just historical record keeping.  The dog’s 
profile will show the most recent ownership at the top of the record.  

 
 
In the licensing module, the dog will now show up with the new owner.  
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